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VDOT - eVA Reconciliation System Overview
This website provides VDOT/eVA Users and Vendors with an updated cross reference tool that displays eVA Purchase Order contents and values against VDOT “paid-to-date” values.  In addition, this site provides for easy access of information to view purchase order status or reconcile eVA related invoices.
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Figure 1 - eVA Reconciliation Home Screen
System Navigation

Use the three links in the top left corner of the Home page to access the three sections of this application.
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Figure 2 - Links to the Three Sections of the Application
Use the Internet Explorer Back and Forward buttons  [image: image3.png]


  to navigate to pages that have been previously displayed forward or backwards from the current page.
· The buttons are displayed in the top left corner of the browser screen.

· If the button [image: image4.png]


  is green, then there are more pages that have been previously displayed in that direction.

· If the button  [image: image5.png]


 is grey, then there are no pages that have been previously displayed in that direction.
Overview of the Three Sections

Vendor Reconciliation: Summary by Vendor Tax ID
· This report displays the vendor’s purchase order(s) summarized by purchase order identification number.  Detailed information can also be displayed.  A calculated related eVA fee is included. 

· Use this section to compare each purchase order dollar amount to VDOT’s paid-to-date amount for that purchase order. 

Vendor Reconciliation: Details by Vendor Tax ID 

· This report displays the detail information for each line item transaction within a purchase order. All vendor purchase orders are listed.
· Use this section to compare each purchase order’s item transaction dollar and quantity amounts to VDOT’s paid-to-date amount for those items.
Vendor Reconciliation: Details by Purchase Order
· This report displays all detail information related to a single purchase order. A total cost summary and paid-to-date summary is shown.  A calculated related eVA fee is included.

· Use this section to compare each purchase order line item transaction amounts to VDOT’s paid-to-date line item amounts and totals. 

CSV and Excel 97 Output

All three sections provide for a download of that section’s data in either CSV or Excel 97 format.
· CSV stands for comma separated values.  This is a delimited text file that uses a comma to separate values within each row.
· Excel 97 format puts the data into a Microsoft Excel spreadsheet.

Please see the appropriate sections for more information on that section’s CSV and Excel 97 output.
Vendor Reconciliation: Summary by Vendor Tax ID
This section displays the vendor’s purchase orders summarized by purchase order identification number.  In addition, detailed information on the transactions for each purchase order can also be displayed.  A calculated related eVA fee is included.

· Use this section to compare each purchase order dollar amount to VDOT’s paid-to-date amount for that purchase order. 

· If purchase order values do not match VDOT paid-to-date values, the item is displayed in red.
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Figure 3 - Reconciliation Summary by Vendor Tax ID Submit Screen
Enter the Vendor Tax Id Number and an optional Begin Date and End Date, and then click on Submit to bring up vendor’s purchase order information.
· The Tax ID Number must be entered as a number with no separation characters – for example, 540630628.
This brings up a screen that provides an eVA Purchase Order Total Amount that can be compared to the VDOT Paid to Date Amount for each purchase order for that vendor.
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Figure 4 - Reconciliation Summary by Vendor Tax ID Information Screen
The system provides a side by side comparison of the eVA Purchase Order Total Amount with VDOT’s Paid to Date Amount for that purchase order:

· If the amounts are equal, the amounts are listed in black.
· If the amounts are not equal, the amounts are listed in red.
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Figure 5 - How Amounts are Displayed
eVA Transaction Fee
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Figure 6 - eVA Transaction Fee
When a contract is awarded, the vendor is billed a Transaction Fee by eVA after the contract’s final estimate is generated.

· For Construction/Consultant type contract awards, the vendor is billed a Transaction Fee by eVA/DGS after the contract’s first payment voucher is generated.
· For Goods and Services type contract awards, the vendor is billed a Transaction Fee by eVA/DGS for each generated purchase order.  

· The fee is charged once, and is used to defray the cost to operate the eVA system.

· The fee is 1% of the eVA bill, but is subject to the following maximum amounts:

· If the vendor is not a SWAM (Small, Woman Owned, or Minority Businesses) vendor, then the maximum fee is $1,500.

· If the vendor is a SWAM vendor, then the maximum fee is $500.

Note that the fee is based on the vendor’s SWAM status and when the contract is executed, or purchase order generated.  A SWAM vendor may not have been a SWAM vendor when a contract was awarded.  If so, then the fee for those pre-SWAM contracts will be a maximum of $1,500.  There are indicators in the data that determine whether or not the contract is subject to SWAM guidelines.

Detail Information for an Individual Purchase Order
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Figure 7 - Bringing Up Detail Information for a Purchase Order
[image: image11.png]©VA PO Number VA PO Total




Clicking on the i [image: image12.png]


 icon for Purchase Order Number A501_0000401600 will bring up the following detail information for that purchase order number.
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Figure 8 - Detail Information for a Purchase Order Screen
Begin Date and End Date Range

An optional Begin Date and End Date range can be entered to restrict the data to those purchase orders where the order date for any purchase order transaction falls within the range.

The date can be entered directly or can be selected by clicking on the Calendar  [image: image14.png]


  icon. 

· The date must be entered in MM/DD/YYYY format.  For example, to enter May 15, 2006, enter 05/15/2006.

· Click on the Calendar [image: image15.png]


  icon to bring up the application calendar:

               [image: image16.png]bForm1 - Micro..

March 2006
Su




  

Navigate to the date and click on the day to enter it into the date box.

· Both the Begin Date and End Date are within the date range.

· If no date range is entered, then all purchase order transactions for that vendor will be selected.

· The information shown is archived data from April 2006 to the present only.  The information is generally updated at the end of each business day (every 24 hours).

CSV and Excel 97 Output
The data can be downloaded into a file in either CVS or Excel 97 format.
· If a date range was entered, then the downloaded data will be within the date range.

CSV Output

CSV stands for comma separated values.  This is a delimited text file that uses a comma to separate values within each row.
· The data consists of detail information, providing a line for each transaction within each purchase order.
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Figure 9 - Reconciliation Summary by Vendor Tax ID CSV Download Data
Excel 97 Output

Selecting this option will download the information in Microsoft Excel 97 format.
· The data consists of summary information, providing a line for each purchase order.
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Figure 10 - Reconciliation Summary by Vendor Tax ID Excel 97 Download Data
Vendor Reconciliation: Detail by Vendor Tax ID  

This section displays detail information for each line item transaction within a purchase order number.  All vendor purchase orders are listed. 

· Use this section to compare each purchase order’s item transaction dollar and quantity amounts to VDOT’s paid-to-date amount for those items. 

· If purchase order values do not match VDOT paid-to-date values, the item is displayed in red.

[image: image19.png]Commonwealth of

ia | Governor ‘Skip to Content | Web Policy | Contact Us

\VDOT ~ @A Reconciliation Reports

Summary by Vendor Tax I yendor Reconciliation: Detail by Vendor Tax ID
Details by Vendor Tax ID

Overview

Details by Purchase Order

Support This report displays the detail infarmation far each line item transaction within a purchase order. All vendor purchase orders
are listed

Use this section to compare each purchase order's item transaction dollar and guantity amounts to VDOT's paid-to-date
amaunt for those items

If purchase order values do not match VDOT paic-to-date values, the item is displayed in red

Please enter information for the corresponding fields below:

Begin Date(MM/DD/YYYY) B
End Date(MM/DD/YYYY) B
Vendor Tax ID

it of Virginia. Links m

#t Word and PowerPoint





Figure 11 - Reconciliation Detail by Vendor Tax ID Submit Screen
Enter the Vendor Tax Id Number and an optional Begin Date and End Date, and then click on Submit to bring up vendor’s purchase order information.

· The Tax ID Number must be entered as a number with no separation characters – for example, 540630628.
This brings up a screen that provides an eVA Item Total Amount that can be compared to the VDOT Paid to Date Amount for that item.  Items are individual purchase order transactions.
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Figure 12 - Reconciliation Detail by Vendor Tax ID Information Screen
The system provides a side by side comparison by item of the eVA Item Total Amount with VDOT’s Paid to Date Amount for that item:

· If the amounts are equal, the amounts are listed in black.
· If the amounts are not equal, the amounts are listed in red.
· Item information is organized by PO Line Number within Contract Number within Purchase Order Number.
Begin Date and End Date Range

An optional Begin Date and End Date range can be entered to restrict the data to those items where the order date for that item transaction falls within the range.

The date can be entered directly or can be selected by clicking on the Calendar  [image: image21.png]


  icon. 

· The date must be entered in MM/DD/YYYY format.  For example, to enter May 15, 2006, enter 05/15/2006.

· Click on the Calendar [image: image22.png]


  icon to bring up the application calendar:
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Navigate to the date and click on the day to enter it into the date box.

· Both the Begin Date and End Date are within the date range.

· If no date range is entered, then all item transactions for that vendor will be selected.

The information shown is archived data from April 2006 to the present only.  The information is generally updated at the end of each business day (every 24 hours).

CSV and Excel 97 Output

The data can be downloaded into a file in either CVS or Excel 97 format.

· If a date range was entered, then the downloaded data will be within the date range.

CSV Output

CSV stands for comma separated values.  This is a delimited text file that uses a comma to separate values within each row.

· The data consists of detail information, providing a line for each transaction within each purchase order.
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Figure 13 - Reconciliation Detail by Vendor Tax ID CVS Download Data
Excel 97 Output

Selecting this option will download the information in Microsoft Excel 97 format.

· The data consists of detail information, providing a line for each item within the purchase order.

[image: image25.png]evA

N eVA Order P eVA Item VDOT Paid
eVA Vendor Name eVA Contract\Line# == Date eVA Item Description Total @ PER
Whitehurst Paving Compan A501_0000399663 24083 LINE-23 1 | 04/06/2006 |LATEX, CRS-2L, ASPHALT, LIQUID, HOT
Whitehurst Paving Compan A501_0000400177 24083 LINE-11 1 | 04/12/2006 |LATEX, CRS-2L, ASPHALT, LIQUID, HOT
Whitehurst Paving Company, Inc. | AS01_0000400238 24083 LINE-23 1 | 05/19/2006 |LATEX, CRS-2L, ASPHALT, LIQUID, HOT $14,992.96] $14,992.96
Whitehurst Paving Company, Inc. | AS01_0000400833 24083 LINE-21 1 | 04/28/2006 |OIL, SUMMER, CRS-2, ASPHALT, LIQUID, HOT
SPOTTING OF TRAILER, LIQUID ASPHALT,

Whitehurst Paving Company, Inc. | AS01_0000401365 24083 LINE-19 1 | 05/08/2006 |ASPHALT, LIQUID, HOT $225.00 $225.00
Whitehurst Paving Company, Inc. | AS01_0000401365 24083 LINE-23 2 | 05/08/2006 |LATEX, CRS-2L, ASPHALT, LIQUID, HOT $22,897.00| $22,897.00
Whitehurst Paving Company, Inc. | AS01_0000401385 24083 LINE-11 1 | 09/13/2006 |LATEX, CRS-2L, ASPHALT, LIQUID, HOT $7,855.14] $7,855.14
Whitehurst Paving Company, Inc. | AS01_0000401600 24083 LINE-21 1 | 07/27/2006 |OIL, SUMMER, CRS-2, ASPHALT, LIQUID, HOT
‘Whitehurst Paving Company, Inc. | 4501 0000401616 24083 LINE-7 1 | 06/20/2006 [RC-250, ASPHALT, LIQUID, HOT





Figure 14 - Reconciliation Detail Vendor Tax ID Excel 97 Download Data
Vendor Reconciliation: Details by Purchase Order
This section displays all detail information for each transaction within a purchase order number.  A total cost summary is provide, containing a total of the eVA prices for all items within the purchase order, along with a total for the VDOT Paid to Date amounts for these items.  A calculated related eVA fee is included.

· Use this section to compare each purchase order line item transaction amounts to VDOT’s paid-to-date line item amounts and totals. 

· If purchase order values do not match VDOT paid-to-date values, the item is displayed in red.
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Figure 15 - Reconciliation by PO Number Submit Screen
Enter the Purchase Order Number, then click on Submit to bring up the purchase order information.
· You must enter the full purchase order number.  The number must begin with A501_0000 followed by the purchase order number.  For example, to bring up the information for purchase order 434380, enter A501_0000434380.  Note that the A must be capitalized.
This brings up a screen that provides a detailed item listing an eVA Item Amount that can be compared to the VDOT Paid to Date Amount for each item within that purchase order, along with total amounts for all items.  Items are individual purchase order transactions.
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Figure 16 - Reconciliation by PO Number Information Screen
The system provides a side by side comparison  by item of the eVA Item Amount along with VDOT’s Paid to Date Amount for that item:

· If the amounts are equal, the amounts are listed in black.
· If the amounts are not equal, the amounts are listed in red.

· Multiple purchase order items are sorted and displayed by eVA PO Line Number within eVA Contract Number within Purchase Order Number.

· An eVA Item price is provided for each individual item and is compared to the VDOT Paid to Date for that item.

· A total cost is provided for all transactions within a purchase order number, and is compared to the total VDOT Paid to date for that purchase order number.
CSV and Excel 97 Output

The data can be downloaded into a file in either CVS or Excel 97 format.

CSV Output

CSV stands for comma separated values.  This is a delimited text file that uses a comma to separate values within each row.

· The data consists of detail information, providing a line for each transaction within the specified purchase order.
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Cintas A501_0000410354 22039 LINE-10 3 08/07/2006 0:00 311703809 FLOOR MAT RENTAL 926 267.06
Cintas A50170000410354 22039 LINE-11 6 08/07/2006 0:00 311703809 FLOOR MAT RENTAL 900 502.2
Cintas A501_0000410354 22039 LINE-12 1 08/07/2006 0:00 311703809 FLOOR MAT RENTAL 388 120.28
Cintas AS01_0000410354 22039 LINE-7 4/ 08/07/2006 0:00 311703809 FLOOR MAT RENTAL 288 89.28
Cintas A501 0000410354 22039 LINE-9 5 08/07/2006 0:00 311703809 FLOOR MAT RENTAL 309 127.72





Figure 17 - Vendor Reconciliation Details by Purchase Order CVS Download Data

Excel 97 Output

Selecting this option will download the information in Microsoft Excel 97 format.

· The data consists of detail information, providing a line for each item within the specified purchase order.

· A total cost is provided for the eVA Price and the VDOT Paid to Date amount, along with the eVA Transaction Fee for the purchase order.

[image: image29.png]Vendor_Tax_ID eVA PO# (oL | A eltar 7 Item Description eVA Price VDOT Paid to Date

Line Date  Contract\Line#

FLOOR MAT RENTAL, YARIOUS
311703809 A501_0000410354 08/07/2006 | 22039 LINE-12 |SIZES, RENTAL OF FLOOR MATS
FLOOR MAT RENTAL, YARIOUS
3 311703809 A501_0000410354| 2 |08/07/2006| 22039 LINE-1 |SIZES, RENTAL OF FLOOR MATS
FLOOR MAT RENTAL, YARIOUS
4 311703809 A501_0000410354| 3 |08/07/2006 | 22039 LINE-10 |SIZES, RENTAL OF FLOOR MATS
FLOOR MAT RENTAL, YARIOUS
5 311703809 A501_0000410354| 4 |08/07/2006| 22039 LINE-7 |SIZES, RENTAL OF FLOOR MATS
FLOOR MAT RENTAL, YARIOUS
B 311703809 A501_0000410354| 5 |08/07/2006 | 22039 LINE-9 |SIZES, RENTAL OF FLOOR MATS
FLOOR MAT RENTAL, YARIOUS
7 311703809 A501_0000410354| 6 |08/07/2006| 22039 LINE-11 |SIZES, RENTAL OF FLOOR MATS
FLOOR MAT RENTAL, YARIOUS
8 311703809 A501_0000410354| 7 |08/07/2006 | 22039 LINE-1 |SIZES, RENTAL OF FLOOR MATS
FLOOR MAT RENTAL, YARIOUS
9 311703809 A501_0000410354| 8 |08/07/2006 LINE-O0 SIZES, RENTAL OF FLOOR MATS

il ToniTe
17 “Eva Transaotion Fee. "$44.19]





Figure 18 - Vendor Reconciliation Details by Purchase Order Excel 97 Download Data
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